
How do I pull my 
reports?

Select ‘Reports/Exports’ from the 
Select Program drop down menu

Select ‘Transaction Report’

https://manage.fleetone.comLog in to Fleet One eManager



How do I pull my 
report by Driver ID?

Select Start and 
End Date

Make sure to select ‘Show Discount 
Detail’ to show your discounts in the 
final report

Select ‘Group by’ DRIVER ID

Select report format 
(Excel, PDF, CSV, TXT)

Click ‘Submit’

Select ‘Immediate Report’ to run now

Select ‘Schedule Report’ to run at a later date



How do I pull my 
report by Chain ID?

Select Start and 
End Date

Make sure to select ‘Show Discount 
Detail’ to show your discounts in the 
final report

Select ‘Group by’ CHAIN ID

Select report format 
(Excel, PDF, CSV, TXT)

Select ‘Immediate Report’ to run now

Select ‘Schedule Report’ to run at a later date

Click ‘Submit’



How do I pull my 
report by Unit?

Select Start and 
End Date

Make sure to select ‘Show Discount 
Detail’ to show your discounts in the 
final report

Select ‘Group by’ UNIT

Select report format 
(Excel, PDF, CSV, TXT)

Select ‘Immediate Report’ to run now

Select ‘Schedule Report’ to run at a later date

Click ‘Submit’



How do I filter to just 
see certain locations?

Select Start and 
End Date

Make sure to select ‘Show Discount 
Detail’ to show your discounts in the 
final report

Select ‘Group by’ field

Select report format 
(Excel, PDF, CSV, TXT)

Select ‘Immediate Report’ to run now

Select ‘Schedule Report’ to run at a later date

Click ‘Chain ID’ and select the chain/merchant 
filter you want to see in your report

Click ‘Submit’
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